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Information on the allocation procedure in the restricted-admis-
sion degree programmes for the winter semester 2024/2025

Please read this information sheet carefully and note the following important points before submitting your
application for admission:

Please note the different application deadlines!!!

For the Bachelor's degree programmes, the applications for admission in the local selection procedures for
the winter semester 2024/2025 starting on 01.10.2024 must be submitted digitally to Technical University
of Applied Sciences Augsburg by 15.07.2024 at the latest. Further application deadlines for Bachelor's de-
gree programmes with an aptitude test can be found in the overview of degree programmes further on. For
Master's degree programmes, the application must be submitted digitally to the university by 15.06.2024
at the latest. Please note that these deadlines are cut-off deadlines! They also apply to applications for a
higher semester. Only applications that are submitted in due time and form are admissible!

Please note that admission restrictions may also exist for the higher semesters. Please read the information

on the website of the respective faculty.
Please apply as early as possible.

This way, there is a chance that your application will be processed before the application deadline and we
can point out any errors or missing documents to you. Since many applications are usually received in the
last three weeks of the application period, we cannot give a comprehensive guarantee during this time that
we will be able to point out any errors or missing documents to you in time for the application deadline. We

kindly ask you to refrain from further enquiries.

Check the information in the online application and the uploaded documents for completeness
Please only enclose documents that are actually necessary

Any errors in the application are at your expense

References to other applications for admission or previous applications cannot be taken into account

o s wN s

Please note your applicant number

Provisional certificates will not be accepted. Failure to submit this certificate will result in exclusion
from the application process. If you are applying for a Master's degree programme, the transcript of the
previous degree must be uploaded in officially or notarially certified form.

Registration at https://hisinone.hs-augsburg.de is required for the application. Please check your appli-
cation status and the status of your uploaded documents regularly. \We wiill inform you of any discrep-
ancies in this way.

1. Dialogue-oriented service procedure (DoSV)
The allocation of study places for admission-restricted degree programmes takes place within
the

Stand: Mai 2024 Seite 1von 26


https://hisinone.hs-augsburg.de/

Technische
Hochschule
Augsburg

framework of the "Dialogue-oriented service procedure (DoSV)" of the Foundation for University
Admission - www.hochschulstart.de. Registration at https://dosv.hochschulstart.de/ is required
for this. Please also note our checklist for the application procedure.

2. Application form
The application form is completed online and the necessary documents must be uploaded in the
application portal at https://hisinone.hs-augsburg.de. You then only need to submit your applica-
tion online. It is not necessary to send the application by post! The notification of admission or re-
jection will be made available to you in your application portal - it will not be sent by post unless
you have indicated otherwise.

3. Result of the selection procedure
The university does not know the result of the selection procedure until after the notices have been
issued, i.e. shortly before being made available to you. Please refrain from enquiring about your
chances of admission before you receive your decision. Due to the large number of applications, it
is unfortunately not possible to provide any information about this beforehand.

4. Letter of admission/registration

After you have decided on an admission offer from hochschulstart.de, you must - if necessary
through an authorised representative - declare your acceptance of the study place online via the
university's web portal and submit the application for enrolment within the deadlines set by the
university. Please inform your authorised representative of the importance of the deadlines! Failure
to do so on the part of the authorised person will result in exclusion from the procedure, as wiill
failure to do so on your own part.

You can find the application on the university's online portal. Further information will be posted on
our website promptly. Please note the stated deadline. Failure to observe this deadline will invali-
date your admission!

Once you have confirmed the application for enrolment, transferred the fees and uploaded the re-
quired documents, you will be finally enrolled without having to appear in person (online enrolment).

Enrolment can only be applied for one degree programme at the university; except see §12 Para. 2
of the Statutes on the Procedure for [...] for enrolment. For Applicants who have received several
offers of admission and have already submitted an application for enrolment apply:

e Only the first application for enrolment with the earliest date remains in the enrolment proce-
dure,

e Applicants who submit a further application for enrolment in addition to the initial application
for enrolment must actively withdraw the initial application by writing an informal written justi-
fication and applying to Department Il Study Affairs.

Your uploaded documents will be stored until the end of the application process. After the end
of the procedure, the application system will be cleaned and your data will be deleted.

5. Preliminary internship
Please note that in some degree programmes, proof of prior experience is required before the start
of the degree programme, i.e. at the time of enrolment.
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Admission procedure at Technical University of Applied Sciences
Augsburg for the winter semester 2024/2025

Overview of the degree programs offered at Technical University of Applied Sciences Augsburg for the win-
ter semester 2024/2025 and the allocation procedures applied.

Undergraduate Bachelor's degree programs in the selection procedure (with restricted admission)

Technical University of Applied Sciences Augsburg allocates the study places after deducting the quo-
tas for early admissions, foreigners, hardship, second-degree students, employed persons and joint
students®) as follows:

e 30 % according to qualification (selection according to average grade)

e 70 % in the supplementary university selection procedure according to the average grade
in the degree programmes:

Application period for Bachelor’s degree programs with Business Administration

restricted admission: International Management
Civil Engineering

May 2 - July 15! Computer Science

(and for advanced semesters) Social Work

Business Psychology

*) Please read the information on quotas in the information sheet on the admission procedure for the winter
semester 2024/2025. The information sheet provides you with important information on the admission pro-
cedure. It explains the award types, provides information on important deadlines, certification of certifi-
cates, documents to be attached, etc. The information sheet is an important part of the application. Please
read it carefully.
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So-called "free" Bachelor's degree programs without admission restrictions

Application period for ‘free’ Bachelor’s Mechanical Engineering

degree programs Environmental and Process Engineering
Electrical engineering and information

May 2 - July 15! technology

Mechatronics

Data science

Computer Engineering

Information Systems

Energy Efficient Planning and Building
Digital.Design and Production

International Mlanagement and engineering

May 2 - August 15!!! Systems Engineering

May 2 - August 30! Orientation Year “Startfenster”

Undergraduate Bachelor's degree programs with aptitude test
Application period for the degree programs
Architecture

May 2 - June 15!!! Interactive Media

May 2 - September 30!!! Creative Engineering

Application period for the degree program

May 2 - May 311! Communication Design

Information on the aptitude tests can be found on the websites of the respective faculties.
Undergraduate bachelor's degree program with aptitude testing procedure

Application period for the degree program

May 2 - 15 July!!! International Information Systems

Information on the aptitude testing procedures can be found on the websites of the respective
faculties.
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The following Master's degree programs will be offered at Technical University of
Applied Sciences Augsburg in the winter semester 2024/2025:

Information can be found on the respective faculty pages.

Application period for Mas- Energy Efficiency Design

ter’s programs Civil Engineering
Architecture
May 2 - June 15!!! Business Information Systems

Interactive Media Systems

Computer Science

Human Resource Management
Taxation and Accounting
Marketing-Management Digital
International Business and Finance
Mechanical Engineering

Environmental and Process Engineering
Production Engineering

March 5 - April 151! Identity Design
Transformation-Design

Stand: Mai 2024

Seite 5 von 26




Technische
Hochschule
Augsburg

Table of contents

A) Types of procedure for university admiSSION.......ccciiiiceiirc s s mnn e nnns 8

1. Bachelor's degree programmes with an aptitude test or aptitude assessment procedure - Application

TOr The VWINTEE SEMESTEN ..ttt ettt e e et et s ae e e e e et e A et eae e e ae s e e ese e ese e ennntennas 8

P WoTor- | I-T=1 =Y od d o] g T 0T doTot=Yo (U] ¢ USSRV 8
2.1 Reserved places in SEIECTION PrOCEUUIE ... ittt e s se e ene e enas 8
2.2. Restricted admission quota in SElECTiON ProCEAUIE ...ttt 8
2.3. Detailed rules for local SEIECTION PrOCEAUIE ...ttt ettt 9
3. AdMISSION PrOCEUUIES ...ttt ettt e ettt ae e e et e e et s e et e ae e e aeee et ese e eae st e ae b et ese e ese e enentennas 10
3.1. Application deadlines, appliCation FOrM ... ..ottt et 10
BTV VoY o] [1et=Y oY Ie FoToT Ul gT=T o &SSO 10
3.3. AdMISSION @NA ENFOIMENT ...ttt e e e et e e n e enas 12
4. Admission procedures for foreign NatioNalS........cociviviiririninsr e 13
4.1. Quota for fOreign NAtiONAIS......cocieriiirerererr ettt st e e 13
4.2. Proof of previous education in another COUNTIY ...t 13
4.3. GErmMan [ANQUAGE TEST..cu ettt st e e et eae e s ae e e ae e e e e e et e ae e eae e e ae s e e enenenan 13
4.4. Admission to university via asseSSMENT tEST....ccccc it e e e see e esae e e e e neene e 13
5. Admission procedures for post-graduate STUAENTS ......ccciverieriiiieiieninene e 14
5.1. Special quota for postgraduate STUAENTS.....c.cvciiiiririerrer et 14
5.2. Application and evidence of aChiEVEMENTS.........cc ettt e a e e 14

LS TG TS 7= (=Y 4[] o TSSO 14
6. University admission without a university entrance certificate from a school.......c.cccoeoeeerirececiececeenee. 15
6.1. Master craftspersons and graduates from technical colleges and professional academies............. 15
6.2. Professional people with special qUalifiCations ..o 16

7. COOPErative STUAY PrOGIAIMS ...couiiieeirieererie e esae s et se s ses e et et s et e e et s ae st sae e e ae e s e se e sse st sae st e et e e nsentenan 16
7.1. Degree programs with intensive in-company training .....c..cocecrvrrrerneenenerreeeeee et 16
7.2. Programme combining academic studies with vocational education training .........cceeeceveerenervenenens 17
ST Y=Y e E=T IR T o] o1 [ Tox- 4[] o LSOO 18
T I F=T o £ a1 T oI 7= 4[] TSRS 18

tS IVZ S Y- T-ToTa =] o] F=TR=YoToT o] g To o E- L[] o TSROSO 19
(23 1 =Y T=Y = 1o o ¢ 0T X o o 22
L IR0 =T o 1 o 4 [0 o OSSR 22
2. Translation and certification from anOther COUNTIY ..o e 23
2.1 Certification from @nOTNEr COUNTIY ...ttt sttt 23
2.2 Translations Of COrTIfICAtES...iuiirrrr ettt e et 23

Stand: Mai 2024 Seite 6 von 26



Technische
Hochschule
Augsburg

C) Student Health INSUFANCE ... eiieeccceetiee e ceccee e s e e s s s s ssms e e s e e s s s s ss s e s e s s e e s s s smmn e e e e eessssssnmnssseeessssnnnnnnnns 24
1. INSUFANCE ETAIIS ..o e et 24

EE ) LTSIV L= TaTeT=X 0] o] o T 1 Fo o =SSOSR 24

o) I RE=T0 0L R TR U] =1 2 o =T 24

c) Exemption from COMPUISOIrY iINSUIFANCE .....cceecuiieieieceecee et et ee e s rae et e ssaeeste e e e ssesnesseessesssesnnesanennanns 24

L)Y Ze LT R} =T RV LU = T OSSR 24

2. BENETITS et e 24

G TR =01 0] 13 =Y o OSSOSO 25
4. \Which health insurance provider is reSPONSIDIE? ... et 25
5. Choice 0f health INSUraNCE PrOVIAET ...ttt ettt ettt 25
6. Who can provide information about health iINSUraNCe? ... s 25
D) Legal fFramM@UUOKK ........eciiieeeiiiieseiesmessssssmsssss s s s s s ms s s s sms s s e s ssmsssassamsseasmmsseassmsssasssmssssssnnsssssansssassnnsssssannnsn 26

Stand: Mai 2024 Seite 7 von 26



Technische
Hochschule
Augsburg

A) Types of procedure for university admis-
sion

1. Bachelor's degree programmes with an apti-
tude test or aptitude assessment procedure
- Application for the winter semester
For degree programmes with an aptitude test /
aptitude assessment procedure, admission to
Technical University of Applied Sciences Augs-
burg requires, in addition to the higher education
entrance qualification, proof of the aptitude test /
aptitude assessment, which is demonstrated in
the course of an aptitude test. Information about
the requirements and procedures of the respec-
tive entrance examination can be found on the
websites of the faculties.

Please note that for the aptitude testin the degree
programme Communication Design until May 31
of the respective application year, the so-called
work portfolio for the pre-selection must also be
available. You can find more information here:
portfolio and aptitude test.

2. Local selection procedure

For degree programs with restricted admission,
we expect more applications than we have places
available. For this reason, admission to these pro-
grams is limited: places are only awarded up to
the previously established thresholds.

Places in degree programs with restricted admis-
sion can only be awarded in a local selection pro-
cedure based on the university admissions regu-
lations. The awarding of places is regulated as fol-
lows:

2.1 Reserved places in selection procedure
The following quotas need to be deducted from
the previously established admission numbers:

e 2 % for cases of unusual, in particular, social
hardship;

e 5 % for the admission of foreign nationals
and stateless persons who do not benefit
from the same legal status as German citi-
zens;

e 3 % for postgraduates who have already

successfully completed a degree program;

e 5% for qualified professionals;

e 4 % for students combining academic studies
with vocational education training that are not
part of the restricted-admissions quota;

e 1% for persons serving the public interest.

If you have already been awarded a place in a de-
gree program during an earlier award procedure
but were unable to start your studies because of
the need to fulfil a service duty according to
Art. 12a of the German constitution, or because of
time spent with voluntary military service, the Fed-
eral \Volunteers Service, the Development Service,
the Youth VVolunteer Service or a vocational training
period in a program combining academic study and
vocational education training, you will be immedi-
ately admitted (as a so-called ‘advanced-admis-
sion’ student).

2.2. Restricted admission quota in selection pro-
cedure

The remaining places in a degree program, which

may increase in number if places from the afore-

mentioned quota are not utilized, are awarded as

follows:

- 30 % according to qualifications (selection
based on average grade in the university en-
trance certificate)

- 70 % in the supplementary university selec-
tion procedure based on the average grade

Citizens belonging to another European Union (EU)
member state benefit from the same legal status as
German citizens when it comes to admissions. For-
eign nationals and stateless persons who are not
EU citizens but have obtained a German university
entrance certificate are also on the same legal foot-
ing as German citizens when it comes to the award
process. The remaining foreign nationals and state-
less persons are selected based on their qualifica-
tions. You can find the threshold values from the
previous winter semester on the university web-
site. They should only be used as a guide and pro-
vide no more than a limited indication of the thresh-
old values for this year’s selection procedure.
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2.3. Detailed rules for local selection procedure

2.3.1. Special quota for technical colleges/
higher vocational schools

In so far as places are awarded based on the aver-
age grade, a special quota is established for the
university entrance qualification of technical col-
leges or higher vocational schools. This quota ca-
ters for those applicants whose university en-
trance certificate does not grant them access to a
university education. The proportion of study
places afforded by the special quota corresponds
to the ratio of those who have obtained a univer-
sity entrance certificate at a technical college or a
higher vocational school com-pared to the overall
number of German applicants - or applicants on
an equal legal footing to German applicants - for
the degree course in question.

2.3.2. Special regulation for preferential ad-
mission

If you have honoured a compulsory service obli-
gation according to Art. 12a of the German consti-
tution, have completed voluntary military service,
or have worked for the Federal \/olunteer Service,
the Development Service or the Youth Volunteer
Service, you will be offered preferential admis-
sion. The preconditions are that, for the degree
program in question, at the beginning of or during
your period of service:

¢ No admission restrictions have existed or
that

¢ Admission restrictions have existed and
you have obtained a place in the degree
program.

In this case, a copy of the notification of admission
must be submitted. In addition, a certificate of
service (if necessary, a provisional one) must be
submitted for preferential admission.

Preferential admission is only possible if you apply
for admission no later than the second semester
following the end of your period of service

Information regarding advanced admission: if you
obtain a place on a degree course before or during
a period of service, the following applies:

Generally speaking, you are not able to accept the
place on the degree course; instead, you can make
a claim for preferential admission after your period
of service. Preferential admission is designed to
protect you from a potential narrowing of the selec-
tion threshold and prevent any education-related
disadvantages that might result from a service ob-
ligation.

You can only be granted preferential admission if
you have actually applied and been admitted ei-
ther at the start of or during your service period.
This so-called ‘advanced admission’ only applies to
the university from which you have received a no-
tice of admission.

To be able to claim preferential admission, you
must resubmit an application in the required form
and in good time to Technical University of Applied
Sciences Augsburg at the end of your period of ser-
vice. In addition, a provisional certificate of service
and the previous notification of admission should
be enclosed with the application. Preferential ad-
mission enables you to obtain a place on a degree
course once again at the end of your period of ser-
vice.

2.3.3. Special regulations for students combin-
ing academic studies with vocational ed-
ucation training

The same applies if you are combining academic

studies with vocational education training and you:

e Have commenced vocational training as
foreseen in the program in question

e \Were admitted to the degree program at
the beginning of or during the period of vo-
cational education training.

In this case, you must submit a copy of the notifica-
tion of admission and a document proving that the
vocational education training is part of a program
combining academic study and vocational educa-
tion training.

You can only receive preferential admission if you
have actually submitted your application and been
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admitted at the beginning of or during your voca-
tional education training. The so-called ‘advanced
admission’ only applies at the university from
which you have received a notice of admission.
3. Admission procedures

3.1. Application deadlines, application form
Applications for admissions for the winter semes-
ter must be received by June 15 for master degree
programs and July 15 for bachelor degree pro-
grams in any given year.

Failure to meet this deadline will result in dis-
qualification!

Please take note of the different application
deadlines for the degree programs: “Communi-
cation Design”, “Architecture”, “Interactive Me-
dia”, “Creative Engineering”, “International In-
formation Systems”, Orientation Year “Start-
fenster”, “Identity Design”, “Transformation De-
sign” and “Systems Engineering”.

If you miss these deadlines, you may not partici-
pate in the admission procedure.

Applications must be submitted online using the
application forms provided by the university. A
postal or e-mail application or supporting docu-
ments are not permitted!

Amendments and additions to the submitted ap-
plication can be made in the online portal until
June 15 and July 15 respectively. The same applies
to special applications (e.g. hardship applica-
tions).

3.2. Application documents

You are required to submit the following docu-
ments with your application for admission by the
deadlines listed on pages 1 and 2 in order to par-
ticipate in the selection process:

1. A copy or transcript of the university en-
trance certification;

2. Forapplications with a higher school certifi-
cate from another country, the university

entrance certificate, together with a certified
translation of the certificate. The preliminary
review documentation from uni-assist (Ger-
man university online portal) should also be
submitted,;

3. For applications to master programs, a copy
or transcript of the previous university de-
gree

4. Résumé in tabular form (use blank form pro-
vided by Technical University of Applied Sci-
ences Augsburg, if required);

5. Copy of identity card/passport.

Deadline for submission of final certificates

If you have not received your university entrance
certificate, or your master craftsperson or appren-
ticeship certificate by July 15 (this only concerns
certificates obtained during the year of applica-
tion), you must submit these at the latest by

July 27 of the year of application

(Provisional certificates are not recognized). Un-
fortunately, it is not possible to submit documents
later by mail or in person. Please also use the online
platform for this purpose.

Exception:
If you obtain your university admission certificate

at evening school, at an institute specializing in
university certificates (a so-called ‘kolleg’), at a Ba-
varian university preparatory college, by taking the
so-called ‘Begabtenpriifung’ (aptitude tests for
admission to universities of applied sciences), by
taking the preliminary or final examination in a Ba-
varian university programme or else as part of the
examinations at specialist academies and have not
vet received your qualification by July 27, you may
apply for an extension which, however, can only be
granted until July 31 of the year of application.

The documents listed below are not absolutely es-

sential for your application but they could consid-
erably improve your chances of success.
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6. Attestation of completion of service.

The term ‘service’ refers to:

e Compulsory service according to Art. 12a of
the German constitution for a period of up to
three years;

e \oluntary military service;

e The Federal \Volunteer Service;

e The Development Service;

e The Youth VVolunteer Service;

e The supervision or care of a child under the
age of 18 or a family member in need of care
for a period of up to three years.

In the case of Germans who also have or have had
foreign citizenship, service abroad will also be
considered if it is comparable to German service.
All details of the service must be enclosed by
means of proof (single copy as PDF file).

If you have already completed one of the types of
service mentioned above at the time of your ap
plication, please enclose a certified document
showing the beginning and end of the period of
service (a certificate of service with an official
stamp - if the attestation is machine-produced,
the official stamp is not required).

If you have completed military or civilian service
you must also submit a certificate of service.
The supervision/care of a child or another family
member can only be recognized as a service if its
scope and intensity are comparable with other
services. You must supply a hand-written per-
sonal declaration which confirms that you pro-
vided this supervision/care full-time and that no
other person was available to do so.

Moreover, if you were responsible for the super-
vision/care of a child, please enclose any evi-
dence you have that provides information about
the supervision/care you were providing (e.g.
birth, registration or medical certificates). If you
were responsible for the supervision/care of an-
other family member, please enclose a medical
certificate which provides information about the
reason for and extent of the need for care as well

as a registration certificate of the person requiring
care. The documents must demonstrate clearly and
plausibly that the amount of supervision/care pro-
vided corresponds to the amount that you claim to
have provided.

Place, date

Unit, department

EXAMPLE
Provisional certificate of service
for military service volunteers or temporary
soldiers with a pre-determined service period of up to three years
whose service period ends after April 30 and/or October 31

This is to confirm that

Mr/Ms

born on in is
carrying out military service

from until probably.

He/she will be released from service to pursue his/her studies
from

This attestation remains subject to any actual or legal change in
service obligations.

Signature
Official seal and/or stamp

Deployment location Place, date

Provider of voluntary service

The provider was authorized by:

Notification by:

EXAMPLE
This is to certify that
Mr/Ms
Born on in

is carrying out/has completed*

a year of voluntary social service, a year of voluntary environmental
work, a period of work for the European Voluntary Service, the Inter-
national Youth Volunteer Service (IJFD), the Federal Volunteer Ser-
vice (BFD) and/or a period of service within the support programs
‘Weltwarts’ or ‘Kulturweit’

in accordance with the law for the support of a year of voluntary
social work from August 17 1964

in the period from until

Signature
Official seal/stamp
*Delete as applicable
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7. Proof of completed vocational training/
professional activity

If you have successfully completed a program of
vocational training (outside the university) or were
employed for at least three years, you are required
to prove this with the relevant supporting docu-
ments if itis to be accounted for in the waiting pe-
riod.

The following vocational training programs are
recognized:

e A completed apprenticeship in a recognized
skilled occupation;

e A vocational training program in a state-
owned vocational training college, technical
college or professional academy, or one that
is recognized by the state;

e A completed apprenticeship in the lower or
middle grades of public administration;

. A successfully completed sergeant or officer
qualification for professional or regular sol-
diers.

A vocational training program completed abroad
can only be recognized if an additional attesta-
tion is provided, confirming its equivalence with
a German vocational training program. This attes-
tation should be issued by the organization re-
sponsible for the German vocational training pro-
gram (e.g. the Chamber of Trade and Industry).

The following documents should be provided as
proof:

o Acertified copy of an attestation provided by
the organization responsible for the voca-
tional training examination (e.g. a certificate
of apprenticeship, a journeyman’s certifi-
cate, a trade proficiency certificate);

e An attestation of a period of employment
lasting three years after the university en-
trance certificate had been obtained.

3.3. Admission and enrolment
After submitting your application, you can check
the status of your application as well as offers of

admission from the universities in your user ac-
count on the application portal of
hochschulstart.de. You can accept an offer of ad-
mission or wait to see whether you receive an offer
of admission from an institution that you have pri-
oritized higher. If you accept an offer of admission,
you are admitted to the university and receive a
corresponding notification of admission. As long as
you have not accepted any offer of admission, you
can prioritize your study options until July 22 of the
year of application. This prioritization process is es-
sential for determining which option is best suited
to you. Later on, in the process, only the best pos-
sible offer of admission will be displayed. Applica-
tions prioritized at a lower level are omitted. You
can find detailed information about the application
process on the website of hochschulstart.de at
http://www.hochschulstart.de/dosv.

If you have accepted an offer of admission on
hochschulstart.de, you must complete an online
declaration of acceptance via the university web
portal by the deadline mentioned in the notification
of admission.

Afterwards, enrolment will also take place in digital
form. Further information will be posted on our
website in due course. The semester fee of 150.63
euros must be paid before enrolment and proof of
payment must be submitted.

If you do not confirm your enrolment with the uni-
versity in the required form, the admission is no
longer valid and you will be excluded from the rest
of the procedure. We therefore ask you to pay
special attention to this deadline!

Enrolment can only be applied for one degree pro-
gramme at the university; except see § 12 Para. 2 of
the Statutes on the Procedure for [...] for enrolment.
For applicants who have received several offers of
admission and have already applied for enrolment:

e Only the first application for enrolment with
the earliest date remains in the enrolment pro-
cedure,

e Applicants who submit a further application for
enrolment in addition to the initial application

12
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for reason actively withdraw the initial appli-
cation and apply in Department Il Study Af-
fairs.

Please ensure that the communication relating to
your admission actually reaches you. Either you or
a person authorized by you must accept the place
of study via the online portal of the university and
the enrolment declaration must be signed and up-
loaded in the online portal.

4. Admission procedures for foreign nationals

4.1. Quota for foreign nationals

The quota for foreign nationals only includes for-
eign nationals or stateless persons who are not cit-
izens of a European Union member state and who
have not obtained their university entrance certif-
icate in Germany or at a German school abroad. As
far as admissions regulations are concerned, EU
citizens are on an equal footing to German citi-
zens. The admission quota for foreign students
amounts to 5% of degree course places (see 2.1.).

4.2. Proof of previous education in another
country

If you did not obtain the document (certificate, di-
ploma) proving vour previous education in Ger-
many, you must submit it for evaluation/recogni-
tion to the following address:

Technische Hochschule Augsburg
c/o uni-assist. e. \/.

D-11507 Berlin
service@uni-assist.de

In addition to your preliminary review documen-
tation, you will need to ask for an average grade
to be assigned to you. If an average grade is not
as-signed, the application enters the selection
procedure with the lowest possible average
grade (4.5). You can find the application form on
the web page of the department of student affairs
at Technical University of Applied Sciences
Augsburg. Please be sure to take note of the sub-
ject options on the document acknowledging
your certificate or on your preliminary review doc-
umentation in certain circumstances, you may be

limited to particular fields of study or even to certain
degree programs. For example, you cannot study a
technical subject such as Mechanical Engineering,
Computer Science etc. with economics-related
subject options. Our Guidelines for applicants with
a high school certificate from abroad provides you
with precise information about the application pro-
cess.

You can find them in on our FAQ-page: Guidelines
for applicants from abroad

For the preliminary review documentation from
uni-assist, prospective students from China, Vi-
etnam, Mongolia and India must submit an APS
certificate from the Academic Evaluation Center in
addition to their prior education certificate.

e \/RChina
e \ietham
e Mongolei
e Indien

4.3. German language test

If your prior education certificate enables you to be
admitted directly to university, in other words, your
admission has been recognized via uni-assist, you
must provide proof that you have passed a Ger-
man test to be admitted to a university in Bavaria.

The following German tests are recognized:
Approved German language exams in the FAQs

Different requirements may exist for master pro-
grams. You can find more information about this on
the web pages of the respective programs.

You must submit the proof that you have passed a
German test at the latest when you enrol.

The notification/result of the preliminary review
documentation must be submitted to Technical
University of Applied Sciences Augsburg no later
than July 27 of the year of application.

4.4. Admission to university via assessment test
\When it comes to the classification ‘University ad-
mission via assessment test (preparatory college)’,
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foreign students must take and pass a test to es-
tablish whether they are qualified to embark on a
degree program at a German university. Prospec-
tive students prepare for the assessment test at:

Studienkolleg bei den Fachhochschulen des
Freistaates Bayern

Friedrich-Streib-StraBe 2

96450 Coburg, Tel.: 09561/427060

Once they have passed the assessment test, they
are entitled to enrol at a university in Bavaria. The
final decision still depends, however, on the result
of the local selection procedure.

5. Admission procedures for post-graduate
students

5.1. Special quota for postgraduate students

If you have already graduated from a German uni-
versity or will do so by July 15 of the year of appli-
cation, you can only be admitted via the afore-
mentioned special quota of 3% of the total num-
ber of university places.

If you have not received the final certificate of
vour first degree program by July 15 of the year of
application, you will not be included in the post-
graduate quota!

If the number of postgraduate students is higher
than the number of places available according to
the quota, admission depends on the level of the
index number attributed to the student. This is
composed of the first degree final examination re-
sult and the relevance of the reasons put forward
for taking up postgraduate studies (scientific, pro-
fessional or other reasons). The admission of
postgraduate students via the hardship quota can
only be considered if the applicant is confronted
with particular social and family-related circum-
stances that provide him/her with a compelling
reason to begin postgraduate studies immedi-
ately.

5.2. Application and evidence of achievements
In addition to the application form provided by

Technical University of Applied Sciences Augsburg
and/or the online application and the supporting
documents listed in it, you are required to submit
the following documentary evidence:

e The final certificate of your first degree (all
pages); the average grade from your first de-
gree must be included in the final certificate or
in a special certificate provided by the author-
ity responsible for issuing the final certificate.
Otherwise, the lowest grade will be used as
the basis for evaluation.

e An informal, detailed, written justification of
your wish to embark on a postgraduate degree
course with details about your previous edu-
cation, your professional activity and your pro-
fessional goals. Your justification should con-
clude with an overview of all factors that are
of crucial importance for your postgraduate
studies; the key reasons for your application
should be stated specifically (see indications
below).

e A Scan of the university entrance qualification
(a certificate of the general or subject-related
qualification for entrance to universities or
universities of applied sciences).

5.3. Selection

The selection of postgraduate students is based on
the criteria ‘First degree examination result’ and
‘Reasons for postgraduate studies.” Points are
awarded for both criteria. The points are added to-
gether to compose an index number. This index
number is crucial for your position in the ranking of
postgraduate applicants. This system allows a
clear ranking to be established of postgraduate
students that have applied for the same degree
program.

Postgraduate students are selected based on this
ranking until the quota has been exhausted.

The points for calculating the index number are de-
fined as follows:

a) Result of first degree final examination
‘Excellent/very good’ 4 points
‘Good/completely satisfactory’ 3 points
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‘Satisfactory’ 2 points
‘Sufficient’ 1 point
Proof of grade not provided 1 point

b) Compelling professional reasons (9 points)
Compelling professional reasons exist if you as-
pire to a career that can only be pursued after
having completed two degree programs.

c) Scientific reasons (7 to 11 points)

Scientific reasons exist if a further scientific quali-
ficationin a different degree program is envisaged
which will enable you to embark on a later career
in the field of science and research, using the sci-
entific and professional activities that you have
pursued to-date as a foundation.

If scientific reasons exist, the allocation of points
within the range of 7 to 11 depends on your previ-
ous achievements, the relevance of the reasons
provided and the extent to which they are in the
public interest.

d) Particular professional reasons (7 points)
Particular professional reasons exist, if your pro-
fessional situation will be significantly improved
as a result of postgraduate studies. In addition to
the application form provided by the university
and/or the online application and the documents
listed in it, documentary evidence should be pro-
vided that the postgraduate degree complements
the first degree in a meaningful way.

e) Other professional reasons (4 points)

Other professional reasons exist if postgraduate
studies are recommended for other reasons based
on your professional situation.

f) None of the previous reasons (1 point)

An accumulation of different reasons is not possi-
ble; it is always the most advantageous case that
is taken to justify postgraduate studies. If you are
aiming to embark on a postgraduate degree pro-
gram, following a break for family reasons, so as
to be reintegrated or make a new start in profes-
sional life, up to two additional points may be
added to the index number. This addition may be
applicable if you give up a previous professional
activity for family reasons (e.g. marriage, bringing

up children) or were forced to forego a suitable pro-
fessional activity for family-related reasons after
completing a first degree. The number of extra
points depends on the extent to which the individ-
ual is affected by the situation. The degree of the
burden on the individual (e.g. number of children,
length of family-related break) is to be accounted
for in an appropriate manner.

6. University admission without a university en-
trance certificate from a school

6.1. Master craftspersons and graduates from
technical colleges and professional academies
Art. 88 BayHIG regulates the admission of qualified
professionals to university. Holders of a master
craftsperson’s diploma and graduates of an equiv-
alent form of professional education such as tech-
nical colleges and professional academies are enti-
tled to enrol in university education, according to
Art. 88, Para. BayHIG.

Proof of the right to enrol at university can be pro-
vided by a:

e Certificate of a successful master craftsper-
son’s examination according to the provisions
of the Vocational Training Act or the Crafts
Code;

e Certificate of a successful professional train-
ing program which is equivalent to the master
craftsperson’s examination according to the
provisions of the \Vocational Training Act or the
Crafts Code;

e Certificate of a successful final examination at
a state technical college or professional acad-
emy or one that is recognized by the state.

Admission to a university also requires that a coun-
selling interview take place at Technical University
of Applied Sciences Augsburg. Please contact the
faculty directly to make an appointment.

If a counselling meeting does not take place, you
will be excluded from the award procedure!

The proof that a counselling meeting has taken
place must be submitted by no later than July 15 of
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the year of application. Failure to meet this dead-
line wiill result in disqualification!

Certificates obtained outside Bavaria but within
Germany for training qualifications that are equiv-
alent to the master craftsperson’s qualification
can only be recognized if the exams were taken
based on the provisions of the further education
regulations issued by the competent federal min-
istry.

The certificate should contain an addendum with
a reference to this legal framework.

Moreover, you are also required to provide a cer-
tificate of equivalence from the local competent
authority in Bavaria. This certificate of equiva-
lence provides proof that your vocational qualifi-
cation corresponds to a Bavarian vocational qual-
ification equivalent to a Master Craftsperson’s ex-
amination. Please contact the chamber that is re-
sponsible for your vocational training certificate
(e.g. the Chamber of Trade and Industry or the
Chamber of Crafts in Bavaria).

This also applies to the recognition of vocational
qualifications that were obtained outside Ger-
many.

6.2. Professional people with special qualifica-
tions

According to Art. 88 Para. 6 of the BayHIG, sub-
ject-specific university qualification is open to
those who can prove that:

e They have carried out vocational training
lasting at least two years;

e They can prove that they were then em-
ployed for at least three years in their main
field of professional activity.

To prove this, please enclose the certificate of
your final examination and the final certificate
from your training institution with your applica-
tion.

Subject-specific university qualification via voca-
tional training with subsequent professional ex-
perience is also possible if you can provide proof

of a successful probation study period lasting at
least one year at Technical University of Applied
Sciences Augsburg. Admission is then possible if
the probation period was successful.

To be admitted to the university, you also need to
participate in a counselling interview at Technical
University of Applied Sciences Augsburg. For this
purpose, please contact the faculty directly to make
an appointment.

If a counselling meeting does not take place, you
will be excluded from the award procedure!

The proof that a counselling meeting has taken
place must be submitted by July 15 at the latest of
the year of application. Failure to meet this dead-
line will result in disqualification!

Certificates obtained outside Bavaria but within
Germany can only be recognized if they are equiva-
lent to the provisions laid down by the competent
chamber (e.g. Chamber of Trade and Industry or the
Chamber of Crafts in Bavaria). Please enclose a cer-
tificate of equivalence for your vocational qualifi-
cation with your application. This also applies to the
recognition of vocational qualifications that were
obtained outside Germany.

Alternatively, people with vocational qualifications
have the possibility to complete a foundation
course to acquire a subject-specific university en-
trance certificate at the Amberg-\WWeiden Univer-
sity of Applied Sciences.

7. Cooperative study programs

7.1. Degree programs with intensive in-company
training

A degree program with intensive in-company
training is designed in such a way that you com-
plete intensive periods of in-company training dur-
ing your academic studies. You can combine the
advantages of academic study with intensive in-
company training. In contrast to the program com-
bining academic studies with vocational education
training, you do not complete the period of in-com-
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pany training with a vocational training qualifica-
tion. The degree program is offered at Technical
University of Applied Sciences Augsburg accord-
ing to the so-called I.C.S. model and can be stud-
ied in the following Bachelor’s degree programs:
Dual study options

You can apply for the intensive in-company train-
ing either before or during your studies. Univer-
sity and in-company training phases alternate
with each other.

Please note that, if you decide on a degree pro-
gram with intensive in-company training, you will
participate in the local selection procedures in
the usual way. There is no special quota, as there
is with the program combining academic studies
with vocational education training!

Please enclose the training contract with the
company in which you will carry out your in-com-
pany training with your application. You can find
additional information at:
https://www.tha.de/en/Dual-Study-Pro-

grams.html

7.2. Programme combining academic studies
with vocational education training

The program combining academic studies with
vocational education training is designed in such
a way that you carry out a commercial, industrial
or business vocational training program alongside
your degree course at Technical University of Ap-
plied Sciences Augsburg. In contrast to a degree
program with intensive in-company training, you
also complete a vocational training qualification in
addition to your academic studies at university.

The following degree programmes at Technical
University of Applied Sciences Augsburg can be
studied according to the combined model: Com-

pound study

If you are interested in a program that combines
academic studies with vocational education train-
ing, you need to apply for both a training position
in a company and for a place on a degree course at
Technical University of Applied Sciences Augs-
burg in the usual way. \When you apply for admis-
sion, please make sure that you inform Technical

University of Applied Sciences Augsburg that you
are concluding/have concluded a training contract
(please enclose proof) as part of a program combin-
ing academic studies with vocational education
training. Companies do not generally inform Tech-
nical University of Applied Sciences Augsburg that
you are participating in such a program.

You will participate in the selection procedure ac-
cording to the normal rules for courses with re-
stricted admission. If you are not awarded a place
on a degree program, you can be admitted as part
of the special 4% quota.

When doing so, the faculty at Technical University
of Applied Sciences Augsburg that is responsible
for the degree course in question prioritizes admis-
sions based on ability. If you have received a notifi-
cation of admission from Technical University of
Applied Sciences Augsburg and are not able to take
up this place because you first need to complete a
year of vocational education training at the com-
pany, you count in the following year as an ‘ad-
vanced-admission student.’

The prerequisite is that applicants

¢ Have completed the period of vocational edu-
cation training and

e Have been/are admitted to this degree course
at the start of/during the period of vocational
education training.

Please pay particular attention to the following
information: If you start your vocational education
training during the year of application (e.g. in 2024),
you should already apply for a place on a degree
course in the year of application (so in this example
from May 2 2024 - July 15 2024). If you are award-
ed a place on a degree course, you cannot accept it
but are entitled to preferential admission in the ap-
plication procedure of the following year (in this ex-
ample, the winter semester 2025/26). Advanced
admission is only possible at the university from
which you have received the notification of admis-
sion.

In order to claim preferential admission, you must
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apply once again to Technical University of Ap-
plied Sciences Augsburg with all documents in the
required form and in a timely manner during the
following year (in this example from May 2 2025 -
July 15 2025). In addition, please enclose a docu-
ment proving that you are participating in a pro-
gram combining academic studies with voca-
tional education training issued by the Chamber
of Trade and Industry / the Chamber of Crafts as
well as the earlier notification of admission.
Please therefore keep the letter in a safe place!

8. Special applications

8.1. Hardship petition

You can apply for admission via the hardship
quota if you would suffer an intolerable level of
hardship as a result of not being admitted and if a
waiting period referral would be unacceptable.
When it comes to the hardship quota, the recog-
nition of a hardship petition leads directly to ad-
mission ahead of all other applicants without tak-
ing account of selection criteria (e.g. average
grade, waiting period). Unusual hardship applies if
you are confronted with particular social or fam-
ily-related issues that provide compelling reasons
for starting your studies immediately. If your ap-
plication for admission were rejected, you would
suffer disadvantages which, when applying strict
criteria, would significantly exceed the disad-
vantages usually associated with such a rejection.
\When taking the decision, the guide-lines of the
Central Office for the Allocation of Study Places
(2VS) are applied. Universities in Bavaria reserve
2% of university places for so-called hardship
cases. If more hardship cases are recognized
than there are places available based on the
quota, a selection is made based on the degree of
unusual, in particular social hardship.

Such an application is therefore only an option for
very few people. Some limitations or impairments
do not justify admission as a hardship case, even
if they are felt to be causing great hardship. On
the contrary, the person in question must be con-
fronted with such serious health, social or family-
related issues that they cannot be expected to
wait as little as one year for admission - even

when the strictest possible criteria are applied.
There must therefore be a truly exceptional situa-
tion.

The far-reaching implications of a positive hardship
case decision, which leads to some students no
longer being admitted according to the general se-
lection criteria because some places are occupied
by hardship cases, means that it is essential to
check the justification and the proof that is pre-
sented very critically. The hardship needs to be
proved by relevant supporting documents (e.g. a
specialist medical report).

The application and the supporting documents are
to be submitted in full by July 15 of the year of ap-
plication. Applications or supporting documents
that are submitted after this date will not be con-
sidered. Reasons that only become relevant after
July 15 cannot be considered under any circum-
stances.

Justified applications
A hardship case may, for example, be granted in the
following cases:

1. Certain medical conditions which require im-
mediate admission;

11 You are suffering from an illness which gener-
ally tends to get worse. It is highly likely that
you will not be able to handle the burden that
such a degree program entails in the future
(specialist medical report);

1.2 You need to give up your previous degree
course or profession for health reasons: for
this reason, it is not possible to bridge the
waiting period in a sensible way (specialist
medical report);

1.3 You have a physical handicap which either
means that you are not in a position to carry
out any other reasonable activity until you are
allocated a university place or that you are put
at an unfair disadvantage versus other appli-
cants who are not suffering from a handicap
when it comes to a further waiting period re-
ferral (specialist medical report).
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The report should contain statements about the
origins, severity and evolution of the iliness, the
options for treating it, and a prognosis of the
potential course of the illness. The report should
also be understandable to lay people. Additional
supporting documents include, for example, a dis-
abled person’s pass, an assessment report from
the maintenance office and a notice of withdrawal
from military service.

1.4 Severe economic hardship, but only if cir-
cumstances relating to numbers 1 and/or 3
apply (with appropriate supporting docu-
ments provided as proof);

1.5 Particular family-related or social circum-
stances which require immediate admission
(with appropriate supporting documents
provided as proof).

1.6 You were admitted to the degree course in
question during an earlier semester, but were
unable to claim your place for compelling
reasons beyond your control (in particular ill-
ness). You need to provide proof of these
compelling reasons. This does not apply to
advanced-admission candidates!

Unjustified applications
In the following cases in particular, applications
have no chance of success:

e Being tied to a particular location because of
a need for home care and supervision as a re-
sult of an existing illness;

e You had to give up your previous studies or
profession for health reasons; it is, however,
both possible and reasonable to bridge the
waiting period;

e Limitations in the choice of professions fol-
lowing anillness;itis, however, both possible
and reasonable to bridge the waiting period;

e A degree course cannot be financed from
private means;

e The future loss of a private means of financ-
ing your studies if the start is delayed further;

e Thereisalimiton the way in which your stud-
ies will be financed (e.g. inheritance con-
tract, will, payment of orphan’s pension,
army pension); the financing is no longer
guaranteed for the chosen degree program,

if admission is further delayed;

e You are married or have a child;

e Your father/mother/parents are sick or se-
verely handicapped;

e Youwere borninto a family with many children
and your siblings are still in education;

e You are an orphan or have lost one parent.

8.2. Reasonable accomodation

8.2.1. Improvement of average grade

\When university places are awarded, the average
grade is a key selection criterion. For this reason,
performance limitations or impairments, which may
have hindered you from achieving a better average
grade when you obtained your university entrance
certificate, should be compensated for. If there is
proof of these impairments and the effects that
they have had, you can participate in the award pro-
cedure with an improved average grade.

Example:

Mr. C applies for the Business Administration de-
gree program in the winter semester 2005/2006.
His average grade in his university entrance certifi-
cateis 2.3. He is able to prove, however, that he had
a serious traffic accident in the second half of 2002
which meant that he had to stay in hospital for a
month. His certificates from before the accident
(average grade 2.0) reveal that Mir C would proba-
bly have achieved an average grade of 2.0 if he had
not had this serious accident. The effects of the im-
pairment resulting from the accident have therefore
resulted in a 0.3 decrease in the average grade in
the entrance qualification certificate for universities
of applied sciences. For this reason, Mir C’s average
grade in the selection procedure is 2.0. If the selec-
tion threshold for the Business Administration de-
gree program is 2.1, a university place can be allo-
cated to Mr C. If, however, the selection threshold
turns out to be 1.9, Mr C’s application will be re-
jected in spite of his improved average grade.

This example demonstrates that the proof of the
underlying reason (a month’s stay in hospital) is not
sufficient to justify the application. On the contrary,
further proof is required to demonstrate the effect
that the underlying reason had on the average
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grade. As in the example described here, you can
use your school certificates to prove the impact.
They must, however, clearly show that vyou
achieved better grades before the onset of the un-
favourable circumstances and worse grades af-
terwards. If the effects are not immediately clear
from the certificates, yet still seem possible and
likely, an official report from the school (not from
individual teachers) should be provided as further
proof.

Request the official report as early as possible so
that it reaches Technical University of Applied
Sciences Augsburg by July 15 of the year of appli-
cation. The principles listed below should govern
the content of the school report and the require-
ments that it must meet. You must also enclose all
of the supporting documents upon which the
school report is based, e.g. certificates and spe-
cialist medical reports.

You can only dispense with a school report if the
school is not in a position to produce one. In this
case, a report by an educational as well as a psy-
chologically trained expert can be considered. You
must also enclose the statement from the school
that they were unable to assess the effects of the
impairment and were therefore not in a position to
produce an official report. Pass on this statement
to the educational and psychological expert.

In the education section, the official report must
contain an evaluation of your performance at
school both before and after the onset of the un-
favourable circumstances. Based on this, the ex-
pert should apply the testing methods used in psy-
chology to determine a person’s intelligence, apti-
tude, personality structure, motivation to succeed
and resilience in a recognizable way and present
the results in a way that is easy to understand. Fi-
nally, to conclude his investigations, the expert
must draw conclusions which should vield the
precise average grade that you would have
achieved had the reason for the application not
existed. Please note that you must also enclose all
the documents upon which the educational and
psychological report is based, e.g. certificates and
expert medical reports.

Justified applications

An application for an improved average grade may
be granted in the following cases which are de-
signed to serve as examples:

a)

b)

c)

d)

Special social or health-related circum-

stances:

Long periods of absence from classes during
the three years prior to obtaining the univer-
sity entrance certificate (specialist medical
report);

A severe disability of 50 percent or more
(disabled person’s pass or assessment re-
port from the pension office);

Any long, severe illness, which is not covered
in the points mentioned above or any com-
parable health-related circumstances (spe-
cialist medical report);

A pregnancy in the three years prior to ob-
taining the university entrance certificate
(medical attestation or child’s birth certifi-
cate)

Particular economic circumstances (suitable
documents to be provided as proof)

Relocation to Germany
Particular family-related circumstances:

Care of your own underage children, siblings
or family members in need of care (in as-
cending order) in the three years prior to ob-
taining the university entrance certificate,
providing that other people were not availa-
ble to care for them (birth certificates of
child/children/siblings together with the ap-
propriate documents proving that other peo-
ple were not available to take care of them -
e.g. attestation from the social welfare office
and/or evidence of care dependency;

Loss of a parent in the three years prior to
obtaining the university entrance certificate,
in as far as you were single at this point in
time and had not yet reached the age of 25
(death certificate of parents and declaration
of marital status at the time);

Several changes of school in the three years
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prior to obtaining the university entrance
certificate because of parents frequently
moving house (leaving certificate of appli-
cant and parents’ certificate of registra-
tion);

e Atleastone year of uninterrupted member-
ship of the A, B or C squads of federal
sports associations in the three years prior
to obtaining the university entrance certifi-
cate.

Unjustified applications
In the following cases, an application has no
chance at all of success:

e Helping in the family household, shop or firm
during school time;

e Parentalillness;

e Loss of a parent or another close relative be-
fore obtaining the university entrance certif-
icate, in as far as no. 4.2 does not apply;

e Divorce or rift between parents;

e Parents moving house more than three years
prior to you obtaining the university entrance
certificate.

Key principles for the preparation of school of-
ficial reports

In order to ensure that schools proceed according
to comparable benchmarks when asked to pro-
vide official reports for reasonable accommoda-
tion applications if candidates are selected ac-
cording to the degree of qualification, the follow-
ing key principles should be considered when pre-
paring such reports:

1. In a case of selection according to qualifica-
tions, the decision as to whether the school
in which the university entrance certificate
has been obtained provides an official report
about an application for reasonable accom-
modation is taken by the principle of the
school after due consideration. The school
may decline to provide an official opinion - it
will, in particular, refuse to do so if itis unable
to make the statements that are necessary
for the report because of a lack of knowledge
aboutits subject (e.g. duration of presence at

school was too short).

2. The official report that is to be signed by the

school principal must contain:

A brief description of the student’s school
career;

A description of the circumstances beyond
the student’s control, in terms of both their
type and duration, that have contributed sig-
nificantly to a loss in performance - the
school must limit itself here to proven facts;
A summary of the recognizable and credible
effects of those circumstances on the stu-
dent’s performance in the individual subjects
based on the opinion of the respective
teachers;

A clause which explains that the official re-
port is only intended for presentation to the
Central Office for the Allocation of Study
Places and may only be used for this pur-
pose.

If the school is convinced that the circum-
stances that have been established, which
were beyond the student’s control, have had a
negative impact on the student’s performance
at school, it must provide a credible assess-
ment of the range within which a better grade
and/or higher number of points could have
been expected if the impairment had not ex-
isted, considering the student’s overall devel-
opment over many years in every relevant
subject. Based on these considerations, a
range should be specified for the university
entrance certificate, within which the im-
proved average grade and/or higher number
of points is situated.

An official report can only be based on general
empirical observations if the differences in
performance that are to be certified are small.
The requirement to provide a coherent repre-
sentation of the interdependent facts in-
creases in line with the certified grades and/or
range of scores.

If necessary and possible in individual cases, a

psychologist employed by or responsible for
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the school may be consulted to contribute to
the official report.

8.2.2. Special quotas for persons serving the
public interest

There is a special quota for persons who are serv-
ing the public interest, require particular consid-
eration and need to be supported. They include
people who:

e Are members of the federal A, B or C squads
of a federal association of the German Olym-
pic Sports Confederation and are dependent
on on-site training facilities, or

e Submit a certificate from a regional sports
association which confirms that they are an
up- and -coming sports person who com-
petes at a high level and is dependent on on-
site training facilities to maintain their previ-
ous performance level in the sport, or

e Can prove that they have been successful in
the German youth science competition ‘Ju-
gend forscht’ at Federal or Bavarian/Swa-
bian regional level before the end of the ap-
plication period, or

e Are tied to the university location as they are
completing a year of voluntary social or envi-
ronmental work, or

e Are carrying out voluntary work with fire ser-
vices and charities and submit a certificate
from the Augsburg City Fire Department As-
sociation or from the Working Group of
Augsburg Charities (the Workers’ Samaritan
Federation/ASB, the Bavarian Red
Cross/BRK, the German Lifesaving Associa-
tion/DLRG, the St. John’s Accident Assis-
tance/JUH, the Malteser Hilfsdienst
e.\V./MHD) and the Technisches
Hilfswerk/THWV.

An application for admission within this quota is
to be submitted together with the main applica-
tion. Please enclose the appropriate supporting
documents with your application. The ranking is
defined according to the average grade in the uni-
versity entrance certificate. If there are more ap-
plicants than there are places available, the appli-
cants belonging to groups 1 and 2 will be given

preferential admission.
B) General information

1. Certification

It is sufficient to scan all receipts as originals and
upload them to the online portal.

In case of doubt, we reserve the right to request
certified copies. Should this be the case, you will be
informed directly by us. If you submit legal attesta-
tions or certificates from public authorities, please
ensure that the originals of these certificates have
an official stamp. This does not apply to certificates
that have been produced using electronic data pro-
cessing.

If you have already applied to a university at an ear-
lier date, you cannot use the documents that you
submitted previously. Even if you have already en-
rolled at a university, you may not make use of the
supporting documents in your file.

Do not enclose any original documents in your ap-
plication for admission, only certified copies.
Copies of certificates that were produced using
electronic data processing must also be certified.

Any public body with an official stamp can provide
certification. This includes, for example, public au-
thorities, notaries and churches operating under
public law. Certifications from the following au-
thorities are not recognized (even if they have an
official stamp): lawyers, associations, auditors, ac-
countants and banks.

Any certification that is not in line with the regu-
lations will lead to your exclusion from the selec-
tion procedure.

Certification, which can only be recognized if it is
provided by German public authorities or notaries,
must contain, as indicated in the example on this
page, at least the following information:

1. A statement that certifies that the copy/tran-
script is identical to the original (certification
statement),

The certifier’s signature,

3. The official stamp, which generally contains

N
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an emblem. A simple text stamp is not suffi-
cient.

If the certification does not comply with the spec-
ified requirements, Technical University of Ap-
plied Sciences Augsburg will not recognize the
document. Please ensure yourself that the certifi-
cation is in line with the stated requirements.
Make sure that the authority providing the certifi-
cation knows which form it should take. If the
copy/transcript consists of several individual
pages, you will need to prove that each page orig-
inates from the same document. It is sufficient if
only one page contains the certification state-
ment and the signature, as long as all sheets are
placed on top of each other, stapled and stamped
in such a way that part of the official stamp ap-
pears on every page (see diagram in the top left-
hand corner of the example). It is, of course, pos-
sible for every page to be certified individually.
Please ensure, in all cases, that your name ap-
pears on every page in the original document. If it
is notindicated everywhere, it must be included in
the certification statement, together with a refer-
ence to the type of document. If there is a copy
with content on both the front and rear sides of a
sheet of paper and if the content on both sides is
important, the certification statement must refer
to both the front and the rear sides (e.g. ‘This is to
certify that this copy - both front and rear sides -
is identical to the original document). If this is not
the case, the front and rear sides must be certified
individually.

Technical University of Applied Sciences Augs-
burg does not certify any documents!

(Text for example)

Certificate for entrance to universities of applied
sciences

Public authority official stamp

This is to certify that the transcript/copy (front and
rear sides) is identical to the original document/du-
plicate/transcript/copy that was presented.

Place Date

Public authority

On behalf of

Signature

Dienst:
siegel
der
— Behiide

Zeugnis
der
Fachhochschulreife

Hiermit wird amtlich beglaubigt, dass die
wvor-/umstehende AbschriAblichtung mit der
worgelegten Urschrift/Ausfertigung
beglaubigten/einfachen AbschriftéAblichtung
ubereinstimmt.

Ort Daturn

Behdrde
im Auftrag
Unterschrift

Dienst

Behirde

2. Translation and certification from another
country

2.1 Certification from another country

A certification from another country can be recog-
nized if it was issued by the German embassy or
German consulate. \Within the EU and the European
Economic Area, certification can also be provided
by a public authority with an official stamp.

2.2 Translations of certificates

Translations of certificates may only be completed
from the original document. They must be com-
pleted and certified by a certified/sworn translator
in Germany for the language in question. The trans-
lator’'s stamp must include the phrase ‘officially
appointed and certified/sworn translator’ or a
similar phase containing the same information.

Translations of certificates from other countries
must be issued by the German Embassy or German
Consulate there with the following legalization
statement: ‘Viewed in the German Embassy/Ger-
man Consulate for legalization...’

It is also possible to legalize a translation com-
pleted abroad with the apostille stamp of a local
notary.

If you have a translation from abroad without the
relevant legalization statement, you can have your
translation checked in Germany by a certi-
fied/sworn translator and subsequently have it le-
galized.
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C) Student Health Insurance

For enrolment, every prospective student (includ-
ing those from an EU member state) requires an
electronic insurance registration from a statutory
health insurance fund.

The student registration procedure between the
health insurance companies and the university
will run exclusively electronically from 1.1.2022.

Contact your relevant statutory health insurance
fund before enrolling so that the health insurance
fund can transmit your insured status to us elec-
tronically.

1. Insurance details
a) Insurance obligations

Insurance is compulsory for all students who have
enrolled in public universities in Germany or uni-
versities which are recognized by the state. This
also applies to students who are registered in Ger-
many, but whose home or normal place of resi-
dence is abroad, if they are not entitled to benefits
on the basis of international or supranational law.

Insurance remains compulsory until the end of the
14th semester of higher studies, and at the latest
until the end of the semester in which the student
reaches the age of 30. Insurance continues to be
obligatory beyond this time if

e the type of education,
e family-related reasons,
e personal reasons,

in particular, the situation in which a student ob-
tains a university entrance qualification as an adult
justify the exceeding of the age limit and a longer
period of study.

Students who earn money during their studies re-
tain their obligatory student insurance if it is clear
to everyone concerned that they are primarily stu-
dents, i.e. if most of their time and working capac-
ity is devoted to their studies. If, however, the vol-
ume of work suggests that the person is an em-
ployee, he/she is subject to compulsory insurance

as an employee rather than as a student.

b) Family insurance

Insurance is not compulsory for students if they
are covered by their parents’ or partner’s statutory
health insurance. The same applies to nursing care
insurance. Children have a right to family insur-
ance until they reach the age of 25 if they are at
school or are participating in vocational training. If
the training is interrupted or delayed by military or
community service, it is possible to extend family
insurance cover beyond the age of 25 by a period
of time corresponding to the service period. The
prerequisite for family insurance is, among other
things, the fact that the family member does not
have an overall income that regularly exceeds one
seventh of the reference amount; for marginally
employed persons, the maximum total legal in-
come is 485 euros.

c) Exemption from compulsory insurance
Those who become subject to compulsory insur-
ance when they enrol as students can apply to be
exempt from it. The application should be made to
the health insurance provider within three months
from the moment that insurance becomes compul-
sory. It is not possible to withdraw the exemption as
it applies to the entire duration of your studies.

d) Voluntary insurance

Students for whom insurance is no longer compul-
sory (e.g. when they have exceeded the maximum
number of semesters or the maximum age) have
the possibility to take out voluntary insurance. This
is on condition that they were insured for at least 24
months in the five years before they withdrew or for
at least 12 months immediately before their with-
drawal. A further requirement for the extension of
health insurance membership as a voluntary mem-
ber is that accession to the health insurance pro-
vider is declared in writing less than three months
after the withdrawal from obligatory health insur-
ance. Those who take out voluntary insurance re-
main subject to obligatory nursing care insurance.

2. Benefits
Students and, if applicable, their jointly insured

family members, receive benefits such as medical
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and dental treatment, including the provision of
dentures, pharmaceutical products, dressings
and bandages, medicines, medical aids, hospital
treatment, screening tests, pregnancy and mater-
nity benefits as well as care-related benefits.
There is, however, no entitlement to sick pay.

3. Enrolment

Students who are subject to compulsory insur-
ance need to pay their contributions for the se-
mester preceding enrolment to the health care
provider in advance. The health care provider
statutes may stipulate other means of payment.
The university does not allow students to enrol
who do not pay their compulsory contributions.
Students who are covered by family insurance do
not need to pay a contribution. The contribution
assessment for students who have taken out vol-
untary insurance is governed by the health care
provider’s statutes. Before enrolling, each student
applicant must contact the relevant health insur-
ance company so that the university can be in-
formed electronically of the current insurance sta-
tus.

The health insurance company thereby informs
the university whether the student applicant,

e He/sheisinsured, or

e He/she is exempt from insurance, is exempt
from compulsory insurance or is not subject
to compulsory insurance.

4. \WWhich healthinsurance provider is respon-
sible?
For their first enrolment, university applicants re-
ceive the required insurance certificate from the
health care provider with which they are insured
or most likely will be insured at the start of their
studies as a full or family member. University ap-
plicants who are not insured by statutory health
insurance when they begin their studies receive
their insurance certificate from the health insur-
ance provider with which they or their family were
most recently insured. The time that has elapsed
since the most recent membership and/or family
insurance is of no importance. If there was no pre-
vious health care provider, one of the eligible
health care providers is responsible for issuing the

insurance certificate. University applicants who
wish to be exempt from compulsory insurance re-
ceive their insurance certificate from the health
care provider that confirms their exemption.

5. Choice of health insurance provider

Since January 1, 1996, students that are subject to
or entitled to compulsory health insurance, have
the possibility of choosing between the following
health care providers:

e The local ‘AOK’ health care provider in their
place of residence;

e Any health insurance fund whose statutes

e decree that its responsibility includes the
place of residence of the insured person;

e A company health insurance fund or trade
guild insurance fund if its statutes permit it
and if the insured person lives in the same dis-
trict as the fund is located;

e The health care provider with which a mem-
bership or family insurance policy was taken
out most recently;

e The health care provider with which the
spouse is insured;

e The ‘AOK’ or any other health insurance fund
in the place in which the university is located.

The insured person needs to declare his/her choice
to the selected health care provider no later than
two weeks after insurance becomes obligatory.
The selected health care provider is also responsi-
ble for nursing care insurance. Students who are in-
sured via a family insurance policy are not able to
choose a provider: the choice of the member also
applies to them.

6. Who can provide information about health
insurance?

This leaflet only provides general information. You

can find more information about student health in-

surance from the health care providers.
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D) Legal framework

For admission to degree courses with restricted
admission, the following legal bases in their re-
spective current versions are of particular im-
portance:

a)

b)
c)

d)

f)
9)

k)

Bavarian Higher Education Innovation Act,
(BayHIG)

The Qualification Regulations (QualV/)

The German Higher Education Framework
Act (HRG)

The State Agreement on the Award of Study
Places and the Act implementing the State
Agreement on the Award of Study Places
The Bavarian University Admissions Law
(BayHZG)

The University Admissions Regulation (HZV)
The statutes relating to the detailed design
of local selection procedures at Technical
University of Applied Sciences Augsburg
The statutes relating to the procedure for ad-
vanced registration, enrolment, reregistra-
tion, suspension and deregistration at Tech-
nical University of Applied Sciences Augs-
burg

Statutes relating to the implementation and
design of assessment tests in undergraduate
degree programs and the procedure for es-
tablishing a student’s qualifications for mas-
ter degree programs at Technical University
of Applied Sciences Augsburg

Statutes relating to the procedure for estab-
lishing anindividual’s suitability for university
studies by means of a probation period for
qualified professionals at Technical Univer-
sity of Applied Sciences Augsburg

Statutes relating to admission numbers at
Technical University of Applied Sciences
Augsburg for the winter semester 2024/25
and the summer semester 2025
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